Parent Approvals Guide

Parents can use the Parent Portal to notify the school of student absences on the day of the absence or in advance.

1. On the Home Screen, click on +Add Parent Approval (Approved Absence/Late).
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2. The Parent Approval Editor screen will open. Click the drop down arrow next to Reason and make a selection. Click the drop

down arrows next to Start and Finish to choose absence dates and times. Then click Save.
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Parent Approval Editor

Approval Details
Affected Sessions

Person: L
Activity
Reason: ‘V ‘ ENGO23 (English Yr2...

ENGO023 (English Yr2...
MATO023 (Maths Yr2...
MATO023 (Maths Yr2...
HPEO23 (HAPE Yr2+3)
ICT023 (ICT Yr2+3)

Details/Comment:

Important Notice

In clicking 'Save', you understand, certify and accept that you are a listed parent/guardian for this
child; and the information above is correct; and this online approval does NOT constitute a medical
certificate; and students enrolled in VCE are required to submit a medical certificate to the school in
addition to this approval; and any fraudulent action or intentional misuse of this feature may result in
administrative, criminal and/or civil action against you (by your registered school, affiliated entities
and/or the product issuer).
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